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1.1. Ob6aacTh NpUMeHeHH s IPOTPAMMbI Y4eOHOI NMPAKTHKH

[Iporpamma yueOHON mpakTHKH sBisieTcst cocTaBHOM wacteio [IIICC3  CIIO,
obecnieunBaronieit peanmmzanuio GI'OC CIIO m mpenHa3Ha4YeHHBIX JJIS CTYACHTOB OYHON U
3209HOU (hOPMBI OOyUCHUSI.

VYyeOHasi mnpakTUKa SBISETCS YACThblO Y4YeOHOro mpolecca M HampaplieHa Ha
dopMHpOBaHHE y CTYACHTOB NPAKTUYECKUX NPOPECCHOHATBHBIX YMEHHH, MPHOOpETeHHE
MEPBOHAYAILHOTO  MPAKTUYECKOTO OMbITa MO OCHOBHBIM BHAAM MNpOoQeccHOHAIbHOMN
JESITeIbHOCTH IS TOCTISIYIOIIET0 OCBOSCHHSI MU OOIIMX U MPO(EeCCHOHAIBHBIX KOMIIETEHIIHIA:
OK [-9, IIK 1.1-1.3 u npuoOpeTeHre MPaKTUYECKOrO OMbITa MO BHUIY MPOdeCcCHOHATHHOM
JIEATEILHOCTH BBIMOJHEHUE Pa0OT 1o npodeccuu ciyxamnuii 21299 Jlenonpou3BoauTeb

Komnerenmuu, popmMupyeMsie B pe3ylibTaTe yueOHOH MPaKTHKH:

OK 01. Bei6upats crmoco0sl perieHus 3a1a4 npodhecCHoOHaATbHON 1eITeIbHOCTH,
IPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM.

OK 02. Vicnionb30BaTh COBPEMEHHBIE CPE/ICTBA ITOMCKA, aHATIM3a U UHTEPIIPETALINU
uHpOpMaLnu, 1 THPOPMALMOHHBIE TEXHOJIOTHH JJIsl BBITOJHEHHS 337124 PO ecCHOHATBHOMN
JESTEIbHOCTH.

OK 03. [TnanupoBaTh 1 peaan30BbIBaTh COOCTBEHHOE MPO(ECCHOHATFHOE M IMYHOCTHOE
pa3BUTHE, TPEAIPUHUMATEIBCKYIO JESTEIILHOCTh B MPOQEeCcCCUOHANBHOM cdepe, NCTOIb30BaTh
3HAHUS 110 (PMHAHCOBOM I'PAMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYaIIHSX.

OK 04. DddexTuBHO B3auMO1eHCTBOBATh U pabOTaTh B KOJUIEKTHUBE U KOMaH/IE.

OK 05. OcyiecTBisITh YCTHYIO U TUCBbMEHHYIO KOMMYHHUKAIUIO HA TOCYJapCTBEHHOM
s3bike Poccuiickoit denepanuu ¢ yueToM 0COOCHHOCTEH COIMATBHOTO U KYJIbTYPHOTO
KOHTEKCTA.

OK 06. [TposBrsATh rpaXk1aHCKO-MATPUOTUYECKYIO TTO3UIIHIO, TEMOHCTPUPOBATH
OCO3HAHHOE ITOBEJICHUE Ha OCHOBE TPAJUIIMOHHBIX OOIIEUEI0BEYECKUX LIEHHOCTEH, B TOM YHUCIIE
C YYETOM TapMOHM3AIMHN MEKHAIIMOHATIBHBIX U MEXKPEITUTHO3HBIX OTHOIICHUN, TPUMEHSTh
CTaHIapThl aHTUKOPPYILIMOHHOI'O TOBEICHUS.

OK 07. CozeiicTBOBaTh COXPAaHEHHIO OKPY>KaIOIIEH cpefibl, pecypcocOepekeHuIo,
IPUMEHSTh 3HaHUs 00 N3MEHEHUHU KIIMMaTa, IPUHLIUIIBI OEpPEXIUBOTO MPOU3BO/ICTBA,
3¢ (hHeKTUBHO AECTBOBATH B UPE3BBIYANHBIX CUTYAIIUSX.

OK 08. Vcnonb3oBath cpeacTBa PU3NYECKON KYIbTYPBI AJIsl COXPAHEHUS U YKPETIIICHUS
3J10pOBbsI B ITpoILecce NPOPecCHOHATBHOM 1eATEbHOCTH U OIEPKaHUsI HE0OXO0AUMOTO
ypOBHS (PU3HUECKOI MOATOTOBIEHHOCTH;

OK. 09. ITonb3oBarkcs npodeccuoHanbHOM JOKYMEHTAIe Ha ToCy1apcTBEHHOM U
MHOCTPAHHOM $I3bIKaX.

IIK 1.1. OcymiecTBasTh NpohecCHOoHAIbHOE TOJKOBAHWE HOPM IPaBa.

IIK 1.2. [IpumeHsTh HOPMBI NTpaBa AJIsl peleHus 3a71a4d B IpodhecCuOHATbHOM
JESATEIBHOCTH.

MK 1.3. BnageTs HaBbIKaMH MOJATOTOBKH IOPUIMUECKUX JTOKYMEHTOB, B TOM YHUCJIE C
UCIIOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJIOTHH.

1.2. Henn m 3aga4unm  y4eOHOH NPAKTHKH, TPeOOBaHUSA K pPe3ybTAaTaM OCBOCHHS
MPAKTHUKH, (POPMbI OTUYETHOCTH

B xoxe ocBoeHus1 nporpaMmMbl y4eOHON NMPAKTHKHU CTYACHT JOJIKEH:
HMETh NPAKTHYECKHH ONBIT:

- JOKYMEHTAIMOHHOTO 00ecreueHns AesITeIbHOCTH OpraHn3alui;
yMeTh:

- IIPUHUMATh, PETUCTPUPOBATH, YUUTHIBATH MOCTYHAIOIINE JOKYMEHTHI;
- MPOBEPATH NPABUILHOCTH OPOPMIICHUS JOKYMEHTOB;

- BECTH KapTOTEKY ydeTa IIPOXO0XKIACHUS TOKYMEHTAIbHBIX MaTEpUaOB;
- IPOBEPATH MPABMIIBHOCTH O()OPMIICHHUS JOKYMEHTOB;

- CUCTEMAaTU3UPOBATh U XPAHUTh JOKYMEHTHI TEKYIIETO apXUBa;



- dbopMHpOBaTh CHPABOYHBIM ammapar, OOSCHeYMBAIOMIUNA OBICTPBIA  TTOWCK
JIOKYMEHTOB;

- OCYHICCTBJIATDH 9KCIICPTU3Y JOKYMCHTOB, T'OTOBUTH )41 nepeaaBaTb
JOKYMCHTAJIbHBIC MAaTCPpHAJIbl HA XPAHCHUEC B APXUB;

- 0OpPMIISTH pa3IMYHBIC BH]IBI TUCEM;

- OCYILECTBIISITh JOKYMEHTHPOBaHUE OpraHU3aIOHHO-PACTIOPSAUTEIBHON
JeSITeIIbHOCTH YUPEKICHUH;

- 3(1)(1)CKTI/IBHO HUCITIOJB30BATh OCHOBHBIC BHUbBI OpFaHI/I3aI_II/IOHHOﬁ TEXHUKU B
COOCTBEHHOM J1€ATEILHOCTH.

Ilo okxoHYaHHH MMPAaKTUKU CTYACHT CﬂaéT OTYCT B COOTBCETCTBUHU C COACPIKAHUCM

TEMaTUYECKOT0 TUIAHA MPAKTUKA M aTTECTAIIMOHHBIN JUCT 1o ¢opme, yctaHoBieHHo BI[BK
OI'BOY BO «bpl'Y».

1.3. Opranu3zaunusi NpaKTHKH

Jis  mpoBeacHust yuyeOHOU NPAaKTHUKKA B KOJUJIKE pa3paboTaHa Cleayrolmas

JIOKYMEHTaLUSA:

— TIOJIO’KEHUE O MIPAKTHKE;

— paboyas mporpamMma y4eOHOH MPaKTUKU;

— IIaH-rTpa@uK KOHCYIbTAIlMH W KOHTPOJS HaJ BBINOJHEHUEM CTYJIEHTAaMH MPOrPaMMBI
yueOHOM MPaKTUKHU (TIPU TPOBEACHUH NMPAKTUKU HA MPEANPUATHH);

— JO0roBOPLI C MPCANIPHUATUAMU 110 HPOBCACHUTIO IPAKTUKHA

— TMPUKa3 O PACIPEICIICHIH CTYICHTOB 110 0a3aM MPaKTHUKH;

B ocHOBHEBIE 0053aHHOCTH PYKOBOAUTECIIA MMPAKTUKHU OT KOJUJICAKa BXOIAT:

— HPOBCACHUC IMPAKTHUKU B COOTBETCTBUHU C COACPKAHUCM TEMATHYCCKOI'0 IIJIaHA U
COACPpIKaHUA IIPAKTHUKHU,

— YCTAHOBJICHHUC CBA3U C PYKOBOAUTCIIAMU IIPAKTHUKHU OT OpFElHPI?»B.LIPIfI;

- pa3pa60TKa h COI'JIaCOBaHHEC C OpraHu3aiyusaMu IIporpaMmbl, COACPIKAHUSA U
IJIAHUPYEMBIX PE3YJIbTAaTOB IIPAKTUKU,

— OCYHICCTBJICHUC PYKOBOJACTBA HpaKTHKOﬁ;

— KOHTPOJIMPOBAHUEC pCAIM3allU MPOrpaMMbl U YCJIOBI/II\/’I MMPOBCACHUA IPAKTUKU
OopraHu3alusIMu, B TOM YHCJIC Tpe60BaHPII>i OXpaHbI TpyJa, 0e30IMacHOCTH KU3HCACATCIIBHOCTU U
HO)KapHOI\/JI 0€30I1aCHOCTH B COOTBETCTBHH C IpaBHUJIaMHd 1 HOPpMaMH, B TOM YHCJIC OTPACIICBbIMU;

- pa3pa60TI<a U COINTaCOBAHUC C OpraHu3alusIMu (I)OpMLI OTYECTHOCTH H OLCHOYHOI'O
MaTepHralia MPOXOKACHUA IMTPAKTUKH.

CTyneHThI IPH NPOXO0KICHUH Y4eOHOH NPAKTHKHU 00SI3aHbI:

— TIOJHOCTBIO BBINOJIHATH 33/1aHUS, IPETyCMOTPEHHbIE TPOrpaMMOi yu4eOHON IPAKTHUKHY;

— coOmo/laTh JICHCTBYIOIIME B OpraHM3alMsIX MpaBuUja BHYTPEHHErO TPYJOBOIO
pacrnopsaka;

— HU3ydaThb U CTpPOro coOmoaTh HOPMBI OXpaHbl Tpyla U TMpaBWiIa IOKAPHOU
0€30MacHOCTH.

— coOmonaTh mpaBuia paboOThl € JOKYMEHTaMH, HECTH OTBETCTBEHHOCTh 32 UX
COXPaHHOCTBH;

— Npu HEOOXOAUMOCTH TOJYYUTh KOHCYJNBTALMIO Y PYKOBOAUTENS NPAKTUKH (OT
KOJUJIEJ)Ka); BBITMIOJHUTD B MTOJIHOM 00bEME 3aJIlaHUsl PYKOBOJIUTEISI TPAKTUKH.

1.4. KosimuecTBO 4aCOB Ha OCBOCHHE NIPOrpaMMbl YU4eOHOM PAKTHKH

Pabouas mporpamma paccurTaHa Ha MPOXOXJAEHUE CTyJeHTaMu NpakTuku B o0beme 108
9acoB.
Pacnpenenenue pas3ziesioB ¥ TEM 110 yacaM MPUBEICHO B TEMAaTUYECKOM ILJIAHE.



[Tpu BEIOOpE 6a3bI MPAKTUKHA YIUTHIBAOTCS CIIENYIOMNE (DAKTOPHI:
— OCHAIIEHHOCTb HEOOXOAUMBIM 000PYIOBAHUEM;
— HajM4yue KBaTU(HUIMPOBAHHOTO NIEPCOHAA.

3akperieHue 0a3 TPAKTHK OCYHICCTBISCTCS aJMHHUCTPALUCH KOJUIeIKa. YdueOHas
npaktuka nupoBomutcs B JIOO Ha OCHOBE NPSMBIX JOTOBOPOB, 3aKIOYaEMBIX MEKIY

IPEIIPUITHEM U KOJUIEIKEM.

B JOroBOpC KOJJUICIPK W OpraHu3anusa OroBapHBAOT BCC BOIIPOCHI, KaCarOIIUCCs
IMPOBCACHUA ITPAKTHKH. bazsr IMMPAKTHUK MPCACTABJIICHBI B IMPUKA3C HAIIPABJICHUA CTYACHTOB Ha

yueOHYIO MPAKTUKY.

2. CTPYKTYPA U COJIEPKAHUE YUEBHOM MPAKTUKHA

2.1. O0beM yueOHOI NPAKTHKHU U BUABI Y4eOHO# padoThl

Buja yueOHbIX 3aHATHI, 00ecIeYNBAIOIIUX PAKTHKO- Oo0bem
OPMEHTHPOBAHHYIO MOATOTOBKY 4acoB
Bcero 3ansaTuii 108
B TOM YHCJIC:
JEKIAN
nabopaTopHbIE pabOTHI
AKCKYpPCHH
BBINIOJIHEHNE 00s3aHHOCTEH Ha pab0YNX MeCTaxX B OpTaHU3aINH 108

IIpomeskyTounas arrectauus B popme 1u(ppepeHupoBaHHOIO
3ayera




2.2. Temaruyecknii miaH u cojaep:xanue yqedonoii nmpakruku IIM.01 OBECHIEYEHUE PEAJIU3ALNU NPAB I'PAXKIAH B COEPE
INEHCHOHHOI'O OBECIIEYEHUA U COLHUAJIBHOU 3AIIINUTHI

. . Buabi
Buabi ®opMupyemblii 00pa3oBaTe/bHBINA pe3yabTaT BBIIONHSIEMBIX Conep:xanue padoT (1eTaau3anusi BUI0B
JIeATeJIbHOCTH (mpakTHYecKHii ONbIT, yMETh) paor BbINOJIHAEMbIX padoT)
Pasnen 1. OcHOBBI | UMeTh MPAKTHYECKHUH OMBIT: Opranunzanus CocraBnenne CXeM BHJIOB ciryx0
JIEIIONIPON3BOJICTBA —  JOKYMEHTAI[HOHHOTO 00eCIeYeHus AesiTebHOCTH | CIyx0bl JIOY JOKYMEHTALIHOHHOTO 00eCIIeYeHNUs YIPaBICHUS
U PEIAKTUPOBAHUS | OpraHU3aIlNM; CocraBneHue JOJDKHOCTHBIX WHCTPYKLUI
JIOKyMEHTOB yMETh: CocraBneHue u COTPYIHUKOB cIyk0b1 JJOY
—  NpPMHUMATh, PETUCTPUPOBATh, YIUTHIBAT odopmirerne CHJ] | CocTaBrneHue TEKCTOB IEIOBBIX U CIIY)KEOHBIX THCEM
MOCTYIAIOIHUE JOKYMEHTEI, O(bOpMJIGHI/Ie IMUCEM, aKTOB, CIIPABOK
—  [POBEPSTH MPABIIBHOCTD OYOPMICHHS CocraBneHue u CocTaBJieHHE TEKCTOB CITy)KEOHBIX ITPUKA30B
JIOKYMEHTOB; odpopmirenue OPJ[ | Odopmienne MPHUKA30B, MTOCTaHOBIICHUH,
—  BECTHU KapTOTEKy y4eTa IPOXOKICHHUS UHCTPYKIINH, MOJOKCHIH
JIOKYMEHTAIBHBIX MaTEPHATIOB; HokymenTtupoBanue | OdopmiieHre IPOTOKOIOB
—  TIPOBEPATH MPABHIBHOCTE OOPMICHHS JeSITeTbHOCTH Peructpanus BXxoasuien, HCXOAALIeH U BHYTPEHHEH
JIOKYMEHTOB; KOJIJIETHAJIBHBIX KOPPECIOHACHLIUM; IEPBUYHOE PACCMOTPEHHE
—  CHCTeMAaTU3UPOBATH U XPAHUTh JOKYMEHTHI OpraHos IC[OKyMeHTOB’ PE30MOTHPOBAHNC
TEKYIIEro apxiBa; o COCTaBneHHe HOMEHKIIATYpbI J1EN
. raHN3aLHS OCTaBJICHUE OINKCEH Ha Jiesla BpEMEHHOIO
—  (opMmupoBaTh CIIPAaBOYHEIH anmapar, P 1 5 A P ’
. . OKyMEHTO000pOTa | JIOJTOBPEMEHHOTO U ITOCTOSTHHOTO CPOKa XpaHEHUS
o0ecreunBaroNni ObICTPBIN IOUCK JIOKYMEHTOB; Oy P A P p P
®dopmupoBaHue U 0OpMIICHUE eI
—  OCYIIECTBIISTH SKCIIEPTH3Y JOKYMEHTOB, TOTOBUTH
Opranu3zanus CocraBieHue akToB Mepeaadn el B apXUB U aKTOB
" niepeaaBaTb JOKYMCHTAJIbBHBIC MaTE€pHaJibl HaA XpaHCHHUE B
ADXIE- OTIEPATUBHOTO 00 YHHUUTOXXECHUH TOKYMEHTOB U JIeJ
DXHB; XpaHEHUS Pabota ¢ tokymMeHTamu, UMeronMy rpud
—  0hOopMIIATh pa3IuYHbIE BUBI ITMCEM;
JOKYMEHTOB OrpaHUyYEHHs JOCTYyIa
Paznen 2. ~  OCYIICCTBILATE IOKyMCHTUPOBAHNC Opranuzanus KagpoBoi ciyxObl. M3y4uenne
Kanposoe OpraHu3allMOHHO-PaCTIOPANTEILHON ACATCIEHOCTH Brmmonnenwne MOJIO’KEHUE 00 OT/Iese KaIpoB, JOIDKHOCTHBIX
JIEIIOTIPOU3BOJICTBO YIpeKACHHH, 00s13aHHOCTEH WHCTPYKIUH

- 3(1)(1)6KTI/IBHO HCII0JIb30BATh OCHOBHBIC BHUIbI
0pFaHH3aLIHOHHOﬁ TEXHHKHU B COOCTBEHHOM JACATCIIBHOCTH.

COTpPYAHHKA OTJENa
KaJIpOB.

CocraBiieHue u
odopmienue
JIOKYMEHTOB B

Odopmnenue nmpuema

OdopmiieHre nperocTaBieHus oTIycka. Pacuer
nepuoJa JUIsk IPETOCTABICHHS OTITyCKa
Odopmienne nepeBoa

[ToacueT TpyIOBOTO CTaXa

OdopmiieHme MpeKpaIeHus TPyI0BOTO JOTOBOpA.




Paznen 3.
MexnyHapoaHoe
JIEIIONTPOU3BOICTBO

COOTBETCTBHH C
3aKOHOJIATEIECTBOM
1o paboTe ¢
KaJIpaMH.

Odopmitenne
MEXIYHApOIHOMU
KOPPECTIOHICHIINN

Odopmienne
JUIITIOMAaTHYCCKHUX
JTOKYMEHTOB

Pacyer npu yBOJIbHEHUU

DopMUpOBaHUE JTUYHOTO Jiea

Nzydenne MexIyHapOJHBIX CTAaHAAPTOB,
PETYJIUPYIONUX 0POPMIICHUE PEKBU3UTOB JICJIOBOM
KOPPECTIOHACHIINN

Odopmrenre MeXTyHapOTHBIX THCEM
OdopmieHue THYHBIX 1 BepOaTbHBIX HOT

Bcero yacos: 108. Bcero nemenan: 3




3. YCJIOBHUS PEAJIM3ALIUU ITPOT'PAMMBI ITPAKTUKHA

3.1. TpeGoBaHuA K TOKYMEHTAI[UH, HEOOXOMMO¥i 1/Isl MPOBeIeHNUS MPAKTUKH:

- [lonoxeHne o MpakTHKE 00YYarOIIUXCs, OCBAMBAIOIIUX OCHOBHBIC TIPO(ECCHOHATBHBIC
oOpa3oBaTeNbHbIe TPOTPaMMBI CpPEeHETr0 Mpo(ecCHOHANBHOTr0 00pa3zoBaHus, yTB. llpukazom
Muno6puayku P® ot 18.04.2013 r. Ne 29.

- paboyast mporpamMma y4eOHOM MPaKTUKY;

- rpauK IPOBEICHUS PAKTHKH;

- rpadviK KOHCYIbTAIIHIA,

- rpaduK 3alIUThI OTYETOB T10 TPAKTHKE.

3.2. TpeGoBaHUS K MUHMMAJIbHOMY MATEPUAJIbHO-TEXHUYECKOMY 00ece4eHH 0
TexHuueckue cpencTBa 00ydeHus:
KOMITBIOTEPBI, TIPUHTEP, IPOEKTOp; nporpammuoe odecneuenue: Word, excel, 1C: 3aprutata u

KaJpBbl.

3.3. UndopmanuonHoe odecneueHne odydenmne

[lepeueHb u3aHui, UHTEPHET — PECYPCOB, JOMOJIHUTEILHON JINTEPATYPhI

HopMaTuBHO-IpaBOBbIE aKThI:

1. Tpynosoii kogekc PO

2. @enepanbubiii 3akoH PO No 149-03 «O6 wunbopMmanmu, WHPOPMAITMOHHBIX
TEXHOJIOTUSX U 3aIlUTe UH(OpMAIM»

3. Tlocranoenenne mpasutensctBa PO ot 24.07.2002 r. Ne 555 «OO0 yrBepxkIeHUH
IPaBUJI [IOJICYETA U MTOJITBEPHKAECHUS CTPAXOBOI0 CTaXa Il YCTAaHOBJICHUS TPYIOBBIX ITEHCHIT».

4. IIpukaz MB]] Poccuu ot 20.06.2012 r. Ne 615 «O6 yrBepxknenun MHCTpyKIuu 1o
JIeJIONIPOU3BOICTBY B OpraHax BHYTpeHHHMX jen Poccuiickoit @enepanum.

5. Ipuxaz MBJ] P® or 15.08.2011 Ne 935 «O6 opranuzanuu apXuBHOW pabOTHI B
cucteme MBI Poccun».

6. IlocranoBnemme Muntpyga P® ot 10.10.2003 Ne 69 «O06 yrBepkIeHHH
WMHCTpYKLIMU MO 3aTI0JHEHUIO TPYJOBBIX KHUKEK»

7. TOCT P  6.30-2003  «YHuuuupoBaHHbIE  CHUCTEMbl  JIOKYMEHTAIIUH.
YHUGHUIMpOBaHHAas CUCTEMa OpraHU3allMOHHO-PACTIOPIIUTENbHON JOKyMeHTauuu. TpeboBaHus
K 0()OpPMIIEHHIO IOKYMEHTOBY.

8. ISO 216:1975 «bymara mnucyas M HEKOTOpble BHJbl MEUATHOH MNPOIYKIHUU.
[Torpeburensckue popMaTsl psiioB A u By.

9. 1S08439:1990 «KoHncTpykius 01aHKOB — OCHOBHAs CXeMa PACIONOKEHHD.

OcHOBHbBIE HCTOYHUKH:
1. [lcuxonorust oOmIeHUs: Y4YEOHWUK JJII  CTYJCHTOB  YUPEKIECHUM  CpPETHEro

npodeccuonansHoro odpasonanus / [landunosa A.Il. - M.: U3natenbckuii HeHTp «AKageMus»,
2013 r.—368 c.
2. KacesroBa I'.}O. HacronbHas kHuTa Kaaposuka: nocooue. — M.: ABAK, 2013 ., 512

3. JlenkeBnu JI.A. Jlenonmpous3BoJACTBO: YUeOHHMK — 5-€ WU3[, cTepeoTunHoe. — M.:
W3narenbckuit neHTp «Akaagemusi», 2013 r.

Z[OHOJIHI/ITCJILHI)IQ HCTOYHUKMH:
1. lenonpou3BoacTBO: 00pa3ipl, AOKYMEHTbl. OpraHuzanuss ¥ TEXHOJOTUS PaOOTHI.

bonee 120 moxymeHntoB. — 3-e u3g, nmepepad. u gom. / moa pen. k3H, aoneHTa M.K.Kopueesa. —
M.: UznarensctBo [Ipocnekt, 2012.



2. KagpoBoe nenonpou3BoACTBO (ITPaBOBBIE OCHOBBI): IIpaKTUYECKOe mocodue / oTB. Per.
FO.I1.Opnogsckuii. — M.: ABAK, 2013.

3. SukoBuu LI.A. JlenonpousBoACTBO B KagpoBou ciyxOe: yuyeOnuk. — M.: KOputu-
Hana, 2012.

HNHTepHET-pecypceb:
Hemaprament Kagposoro O6ecnieuenuss MBJ] Poccuu: http://dko-mvd.ru

CaiiTt Munucrepctsa BHyTpeHHUX Aen Poccuiickoit deneparmu http://mvd.ru
WNudopmannonHo-mpaBoBoii moprain «'apant»: www.garant.ru

CIIC «Koncynprant+y»: http://www.consultant.ru/

Kypnuan «/lemonpounsBoactBox: http://www.jurn.ru

ok wbnE

Kypuan «Jleaomnpou3BoacTBO U JOKYMEHT0000poT»: http://sekretar-info.ru

3.4. O0mue TpeOGOBAHUSA K OPraHU3ANUM NPAKTUKHA

VYueOHas TOpakTHKa NOPOBOJUTCA B  y4yeOHBIX KaOuHeTax ©  JabopaTopusx
o0pa3oBaTenbHON OpraHu3anuei.

Y4eOHasi MpakTUKa MPOBOIUTCS TIPEMOJABATEISIMU JUCIUAILIMH TPOPECCHOHATBHOTO
UK.

3.5. KaapoBoe o0ecneueHue o00pa3oBaTeibHOro mpomecca. TpeGoBanusi Kk
KBAJIN(PUKALMYU NeJAroru4ecKuX KaJpoB, OCylIeCTBIASIOIIHNX PYKOBOACTBO NMPAKTUKOMI

Opranuzaiyio 1 pyKOBOJACTBO Yy4e€OHOW MPAaKTUKOW OCYIIECTBIISIIOT MEJarornyecKuMu
KaJpaMH, UMEIOIIMMH BbIcIiee 00pa30BaHUE, COOTBETCTBYIOIIEE MPOMUIIO IPEroaaBaeMon
TUCHUIUIMHBL  (MoAyns). OmNbIT — JOEATENbHOCTH B OpraHU3alUsX  COOTBETCTBYIOIIEH
npoeCCHOHATBHON Cdephl SIBISETCS 00sM3aTeNbHBIM IS IMPEToaBaTeNieii, OTBEYAIOUINX 32
OCBOEHHE 00yJaroImuMes IpodhecCHOHaIBLHOT0 YYeOHOro HMKIIA, 3TU MPEnogaBaTeId Moay4yaroT
JOTIOJTHUTENbHOE  MpOo(ecCHOHAIbHOE ~ O0pa3oBaHME MO  IpOrpaMMaM  IMOBBIIICHUS
KBaIM(UKAIMK, B TOM YHCIe B OpME CTRKUPOBKU B MPO(UIBHBIX OpraHU3alusx He pexe 1
pasa B 3 rona

4. KOHTPOJIb MW OIEHKA PE3YJbTATOB OCBOEHHS YYEBHOU
ITPAKTUKH

®opMoil OTUETHOCTH CTYZEHTa MO y4eOHOW MpPaKTHUKE SBISIETCS MUCbMEHHBI omuem o
6bINOJIHEHUU PAOOM U NPUNOHCEHUNl K OTUETY, CBUCTEIbCTBYIOMINUX O 3aKPEIUICHUN 3HAHUH,
YMEHUH, MPUOOPETEHUU MPAKTHUECKOTO OMbITa, (OPMHUPOBAHUU OOLIMX M JOMOJHUTEIbHBIX
KOMIIETEHIINH, 0CBOEHUHU MPOHECCHOHATBHOTO MOAYIISL.

@opMbl U METOJbl KOHTPOJII M OLIEHKU DPE3YyIbTaTOB OOYYEHUS JOJKHBI MO3BOJIATH
IPOBEPATH Y 00yHarOIMXCs HE TOJBKO C(POPMUPOBAHHOCTH NMPOPECCUOHAIBHBIX KOMIETEHIINH,
HO U pa3BUTHE OOLIMX KOMITETEHIIUH 1 00eCIeUnBaIOIINX UX YMEHUH.

Pe3yabTaThl

(ocBOEHHBIE OcHoBHBIE MOKa3aTeJu OleHKH | PopMbI U MeTOAbI KOHTPOJS H
npogdeccuoHaIbHbIE pe3yJbTara OLleHKH

KOMIIETEHIIMH)

IIK 1.1. — JIEMOHCTPHUPYET rpamotHoe | Habmonenne 3a  BBEINONHEHHEM
Ocy1iecTBiATH WCIIOJIb30BAaHNE  HOPMATHBHBIX | IPAKTHYECKOTO 3aJaHUsl U OLCHKA
npoeCCHOHATBHOE JOKYMEHTOB o BEJIEHUIO | BBIIOJIHEHUS.

TOJIKOBaHUE HOPM JIETIOTIPOU3BOJICTBA; Ot4er o yueOHOM TPaKTHKE.
IIpaBa. — JIEMOHCTPHUPYET HaBBIKU
perucTpalv  JOKYMEHTOB  C



http://www.consultant.ru/

MPOCTaBJICHUEM  00s3aTENbHbBIX
PEKBU3HUTOB
IIK 1.2. - JEMOHCTPUPYET HaBblkM | HakonurenbHas OLICHKA 3a

[IpuMeHATH HOPMBI MIEPBUYHOTO PacCMOTPEHHUS | PELLICHHUS HECTaHIapTHBIX
rpaBa Jyisl peuieHus JTOKYMEHTOB CUTYaIuil Ha y4eOHOM MPaKTUKE
3a/1a4 B - JEMOHCTPUPYET HaBBIKH
npogeccuoHaTbHON 3alOTHCHUS. OTYETHBIX (GOopM U
NEeSATENbHOCTH. mabJOHOB, BEICHHS  YYETHOMH

JIOKYMEHTAIUH;

- JEMOHCTPUPYET HaBBIKH

CO3/1aHHUS u 3aroJHEHUs

pEerucTpaloHHbIX GopM

- JEMOHCTPUPYET HaBBIKU

CUCTEMAaTU3allMl JOKYMEHTOB B

COOTBETCTBUM C HOMEHKJIATYpOi

e

- JEMOHCTPUPYET HaBBIKH

dbopmupoBanus U 0QOPMIICHHS

JIeJ1 Pa3IMYHbIX CPOKOB XPAaHEHUS

- JEMOHCTPUPYET HaBBIKH

HCII0JIb30BaHUE CIPaBOYHOIO

anmnapara

IIK 1.3. - JEMOHCTPUPYET HaBbIkK | Habmionenue 3a  BBINOJHEHHEM

Bnagets HaBbIKaMH 3aIOTHCHHUST OTYETHBIX (OPM U | MPAKTUYCCKOTO 3aJaHMsl U OICHKA
MIOATOTOBKH mabJOHOB, BEJCHHE  YYETHOMW | BBHIIOJTHEHUS.
FOPUTUYECKHUX JIOKYMEHTAITU! OtyeT no yueOHON MpPaKTHKE.
JIOKYMEHTOB, B TOM — JEMOHCTPHUPYET HaBBIKH
qHuClie C 3ar0JIHEHUS JOKYMEHTOB Ha
HUCIIOJIb30BaHUEM JTIFOOBIX BHUJaX HOCHTEIIEH,
UH(OPMALMOHHBIX 3alMoHeHHe WX B O(HCHBIX
TEXHOJIOTHH. nporpammax;

— Ka4eCTBEHHO MPOBOJIUT

dhopManbHYIO MIPOBEPKY

JIOKYMEHTOB;




Pe3yabTarsl
(ocBOEHHBIE 00IIMe KOMIIETEHIIHH)

OcHOBHbBIE NOKA3aTeJIU OIleHKH pe3yJibTaTa

@®opMbI U METO/IbI KOHTPOJISA U
OlIEHKH

OK 01. Bei6upars ciocoOsbI

3Haer COIMAJIBHOE MPE€AHA3HAYCHHUEC U 3HAYMMOCTH HpO(i)eCCI/II/I

Onenka Ha 3aluTe OT4YeTa IIO

pelieHus 3a1a4 Npo(ecCUuoHaNbHON IOpHUCTA. IIPaKTUKE

JEsTeNbHOCTH, IPUMEHUTEIIBHO K VYMeeT aHaIu3UpoBaTh COLMAIBHBIE IPOLIECCH] U SIBICHUS.

Pa3IMYHbIM KOHTEKCTaM. Bnaneer JI0OCTaTOYHBIM YPOBHEM npoQeCCUOHATBHOTO
IPaBOCO3HAHUS.

OK 02. Ucnonb3oBath 3HaeT nH(OPMAIIMOHHO-KOMMYHHUKALIMOHHBIE TEXHOJIOTUH. HaxonurenbHas OLIEHKa 3a pelieHus
COBpPEMEHHBIE CPE/ICTBA IIONCKA, aHAIM3a | YMEET  TOJB30BaThCS  HMH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIMH | HECTaHIAPTHBIX CUTyalui Ha
Y MHTEpIIpeTaluy HH(pOpMaLuH, 1 TEXHOJIOTUSIMM B MpPO(GECCHOHATBLHON  JesATeIbHOCTH. Biageer | yueOHOI mpakTHKe
MH(POPMAIIMOHHBIE TEXHOJIOTHH IS HaBBIKAMH H TpUeMaMH WH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX
BBINOJIHEHUS 3a/1a4 IPO(GECCUOHATBHON | TEXHOJOTHI B IPO(PEeCcCHOHATBHOMN e TETbHOCTH.

JESTEIbHOCTH.

OK 03. [TnanupoBats u 3HaeT MeTOJbl M CHOCOOBI OpraHu3allMM CBOEU JEATENIbHOCTh, | -  HMCIOJIb30BAaHHE  AJIEKTPOHHBIX
peain30BbIBaTh COOCTBEHHOE OLICHKHM  A3(Q(QEeKTUBHOCTM U  KayecTBa  NPO(EeCCHOHATIBHOW | HCTOYHUKOB;
npodeccoHaIbHOE U TMYHOCTHOE NeSITeIbHOCTH. Y MEEeT OPraHU30BbIBaTh COOCTBEHHYIO JI€ATENIbHOCTD, | -  HAKONMUTENbHas ~ OIEHKa  3a
pa3BUTHE, NPEAIPUHUMATEICKYIO BbIOMpaTh  TUINOBBIE  METOABl M CIOCOOBI  BBINOJHEHHUS | MPEACTABICHHYI0 MH(OpMAIMIO Ha
JesTeNbHOCTh B MPO(ECCHOHATIBLHOM npodecCHOHANBHBIX 3ajlay, OIEHMBaTh MX 3((eKTUBHOCTE U | yueOHOU NpaKTUKe
cdepe, NCIOIB30BATH 3HAHUS 110 Ka4yeCTBO.

(buHAHCOBON TPAMOTHOCTH B PA3ITUYHBIX
KU3HEHHBIX CUTYaIUsX.

Bnageer HaBbIKaMu OopraHu3anun COOCTBEHHOM ACATCIIBHOCTH,
BI)I60pa THITOBBIX METOJ0B n crmoco0oB BBITIOJTHCHU A
HpO(I)CCCI/IOHaJ'IBHBIX 3aga4, OOCHKHU UX S(I)(I)CKTI/IBHOCTI/I 1 Ka4CCTBaA.

OK 04. DpdextuBHO
B3aMMOJIEHCTBOBATh U pabOTaTh B
KOJIJIEKTHBE U KOMaHJIE.

3HaeT NPUYMHBI BO3HUKHOBEHWS CTAaHJAPTHBIX M HECTaHAAPTHBIX
CUTYaLUi.

YMeer oneHuMBaTh PHUCK B PA3NIMYHBIX CHUTYalHsIX, B TOM YHCIE
CUTYyAallUU PUCKA U HECTH 3a HUX OTBETCTBEHHOCTb.

Biraneer HaBbIKaMM penieHus pa3INyHbIX CUTYAllMi, OEHKH PUCKa.

- HaOOIeHNe 3a HaBBIKAMU PaOOTHI
B TJI00AQJBHBIX, KOPHOPAaTHUBHBIX U
JIOKAJIbHBIX I/IH(i)OpMaHI/IOHHI)IX CCTAX

OK 05. OcymiecTBisTh YCTHYIO U
MACHbMEHHYIO KOMMYHHUKAIIMIO Ha
roCyJ1apCTBEHHOM sA3bIKe Poccuiickon
denepanuu ¢ yaeToM 0COOCHHOCTEH
COLIMAJIBHOTO U KYJIBTYPHOI'O KOHTEKCTA.

YMeeT BBICTpanBaTh B3aWMOOTHOIICHHUS C APYTUMHU CYOBEKTaMHU C
WCIIOJIb30BAaHUEM HOPM TPO(ECCHOHATLHON ATHUKU;, BECTH B ce0s B
TPYJOBOM KOJUIEKTHUBE, OOIIECTBEHHBIX MECTaX, B MEKIUYHOCTHBIX
OTHONICHUSIX, C YUaCTHUKAMHU MIPABOBBIX OTHOLICHHM.

Brnaneer HaBBIKAMU TUYECKOTO MEXITMIHOCTHOTO "
MpoeCCHOHAIBHOTO TOBEACHUS; HaBbIKAaMH TPO(ECCHOHATLHOTO

- HaOIoIeHNe 3a poJIbIO
00yJarOIINXCS Ha YIeOHOU MTPAKTHKE;
- XapaKTepUCTUKA




B3aMMOOTHOLICHUS B TPYAOBOM KOJIJICKTHUBE.

OK 06. ITposiBnsATH rpakaaHcKo-
MaTPUOTHUECKYIO MO3UIIHIO,
JI€MOHCTPUPOBATh OCO3HAHHOE
MOBEJICHUE HA OCHOBE TPAIUIIMOHHBIX
00I1IeUeI0BEYECKUX IIEHHOCTEH, B TOM
YHCJIe C YYETOM T'apMOHU3AINH
MEKHAIIMOHATBHBIX U MEKPETUTHO3HBIX
OTHOIIEHUH, TPUMEHSTh CTAaHAAPTHI
AHTHKOPPYIIIMOHHOTO MOBE/ICHUS.

3HaeT crocoObl M MPUEMBI MMOMCKa WH(OpMAIMK, HEOOXOTUMOHN JIJIst
BBITOJIHEHUST TPO(GECCHOHANBHBIX 3aJad, NPO(EecCHOHAIBHOTO |
JMYHOCTHOTO Pa3BHUTHSI.

YMeer UCKaTh U UCIIOJIB30BaTh HH(OPMAIIHIO.

Brnaneer HaBbikamMu paboThl ¢ uHbopmarmend mius 3¢h(HEKTUBHOTO
BBITTOJIHEHUST TTPO(QECCHOHANBHBIX  3a]a4, NPO(ecCHOHAIBHOTO |
JIMYHOCTHOTO Pa3BHUTHSI.

- MOHUTOPHUHI' Pa3BHUTHUS JIMYHOCTHO-
npodeccrnoHaTbHBIX KauecTB
oOyyaromerocs,

- XapaKTepUCTHKA

OK 07. CopneiictBoBath
COXPAHEHHIO OKPYXKAOIICH CPEJIbl,
pecypcocOepekeHNI0, MPUMEHSITh
3HaHUS 00 U3MEHEHHUH KJIMMAaTa,
MIPUHITUITB OEPEXKITUBOTO MPOU3BOJICTBA,
3¢ (HeKTHBHO AeCTBOBATH B
Ype3BbIUANHBIX CUTYAIHSIX.

3HaeT IMOHATHUC, MPUYNHBI
CY6"[>6KTOB IIpaBOOTHOIICHUA.
YmMmeer AHAJIM3UPOBATL HNCHHOCTHO-MOTHUBAIMOHHBIC OPHUCHTALIUU
IIOBCACHUA.

Bnaz[eeT HaBbIKaMW TIOHHMMAaHUA W aHalin3da BOIPOCOB HEHHOCTHO-
MOTPIBB.I.IHOHHOIZ OpHUCHTAIUH.

U YCJIOBUA MOTHUBAUWH ITIOBCACHUA

- OT3BIB PYKOBOJUTEIS 10 MPAKTUKE O
JeSATEIbHOCTH CTYJIEHTa Ha Y4eOHOH
IIPaKTHUKE

OK 08. Vcrnonb30BaTh CpeACTBa
(UBUYECKON KYIbTYPHI ISl COXpaHEHUS
U YKPEIUIEHUS 3[I0pPOBbs B IIpoLiecce
PO eCCHOHATBHON NEATETHHOCTH U
MoAep>KaHusl HEOOXOIMMOTO YPOBHS
(hU3UIECKOI MOTOTOBIEHHOCTH;

3HaeT MOHATHE IMCUXOJIOTHYCCKOTO KOHTAaKTa, MPUCMbI U CITOCOOBI
YCTAaHOBKHU INCHUXOJOTHYCCKOI'0O KOHTAKTA.

YmMmeer YCTaHaBJIMBATh IICUXOJIOT WYECKHUM KOHTAKT.

Bna;leeT HaBbIKaMM W TIpUEMaMHU YCTAHOBJICHUA TICUXOJIOTHYCCKOT'O
KOHTAaKTa.

- pCHICHUC CUTYAUUOHHBIX 3aJaHuN

OK. 09. ITonp30BaTbCs
poeCCHOHAIBHON JTOKYMEHTallue Ha
rOCy/IapCTBEHHOM U HMHOCTPaHHOM
SI3BIKAX.

3HaeT TpaBOBBIE CTaTYChl PAa3MYHBIX KaTEropui
CYIIECTBYIOIINE HAIIMOHATBHOCTH U KOH(PECCHH.

YMeeT npaBHIBHO CTPOUTH OTHOILIEHHMS C KOJUIETaMH, TpakJaHaMH,
MPEACTABUTEISIMU PA3TMYHBIX HAITMOHAILHOCTEN M KOH(DECCHIA.
Bnaneer HaBbIKaMM TIOCTPOGHHSI OTHOLIGHWH C  KOJIETaMH,
rpaKJaHaMH, TIPEICTABUTENISIMA Pa3IMYHBIX HAHMOHAIBHOCTEH,
KOH(eccuil.

T'paxxJaH,

- XapaKTCPUCTHUKA
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