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KBanudukamms BbITyCKHIKA
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1. leanb aAucHUNIMHBI
OBnaneHue yka3aHHBIM BHJIOM MPOQECCHOHATBHON ACSITEILHOCTA U COOTBETCTBYIOIUMU
po¢eCCHOHAIBHBIMUA KOMITETCHIIMSAMU

2. TpeGoBaHusi K Pe3yIbTATAM OCBOCHH THCHHILINHDI:

IIponiecc um3ydeHus AMCUMIUIMHBI HampaBieH Ha (OPMUPOBAHHME CIETYIOLIMX
KOMITETECHIINN:

OK'1 BsoiOupare crnocoObl pemieHus 3a1ad  Npo(ecCHOHAIbHOW  J1€ATEIbHOCTU

NPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;

OK 02. Hcnonb3oBaTb COBpPEMEHHBIE CPEJICTBA IOMCKA, aHAIU3a M WHTEpIpETalUU
uHpoOpMaLMUd U UHPOPMALMOHHBIE TEXHOJOIMM JJsl BBIIOJIHEHUS 3a/1a4 NpodecCHOHATbHON
NeSITeIbHOCTH;

OK 3 IlnanupoBaTh U peain30BbIBaTh COOCTBEHHOE NMPO(ECCHOHANIBHOE U JIMYHOCTHOE
pasBUTHE, NPEANPUHUMATEIIBLCKYIO JEATEILHOCTh B NPOQecCuoHaNbHON cdepe, NCIoab30BaTh
3HaHUS 110 (PUHAHCOBOM IPaAMOTHOCTHU B Pa3IMUHBIX JKU3HEHHBIX CUTYAIIHSX;

OK 4 DddexkTrnBHO B3aUMOIEHCTBOBATh U Pa0OTATh B KOJJIEKTHBE U KOMAH/IE;

OK 5 OcymecTBiATh YCTHYIO M MUCHBMEHHYI0 KOMMYHHUKAIIUIO Ha TOCYIapCTBEHHOM
a3bike Poccuiickoit ®epepanuu ¢ y4eToM OCOOEHHOCTEH COLMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa;

OK 6 IlposiBnAT  Ipa)IaHCKO-NATPUOTUYECKYIO  TMO3ULUI0,  JEMOHCTPUPOBATH
OCO3HaHHOE MOBEICHNE Ha OCHOBE TPAJUIIMOHHBIX OOIIEUeIOBEUECKUX IEHHOCTEH, B TOM YHuCIie
C yYeTOM TrapMOHM3AllUd MEXHALMOHAJIBHBIX M MEKPETUTHO3HBIX OTHOILIEHWH, NMPUMEHSATh
CTaHJApThl aHTUKOPPYILIUOHHOTO MTOBE/ICHMS,

OK 09 Tlonb3oBaTbcsi MpodecCHOHAIbHOW JOKYMEHTAIMel Ha TrocyAapCTBEHHOM H
MHOCTPAaHHOM SI3bIKAX.

3. B pe3yJbTare 0cCBOeHHSI Y4eOHOM IMCHUIIMHBI 00YYAKOIUIACS JOJIKEH::

B pe3ynbpTare oCBOCHHS AUCIUIUTHHBI 00YJArOITUHCS JOKEH YMETh:

- TPUMEHATh Ha TMPAKTHUKE TOCYJAPCTBEHHbIE CTaHAApThl, JAPYTHU€ HOPMATUBHO-
METOJMYECKHE  JIOKYMEHTBI, PETJIaMEHTHUPYIOIIHE  OpPraHu3aldi0  JTOKYMEHTaIIMOHHOTO
obecrnevyeHus ypaBIeHUs ;- COCTABISATh JOKYMEHTHI 10 JIECOTIOIb30BaAHUIO;

- COCTaBIATb U TPaBUIBHO O(GOPMISATH OCHOBHBIC BHJIBI OPraHU3AIMOHHO-
pacopsiAUTEIBHBIX IOKYMEHTOB;- OMPENesTh BpeIUTeNel Jieca U BEIOMPATh CIOCOObI OOPHOBI
C HUMH;

- oopMIsITh UH(GOPMAIMOHHO-CIIPABOYHYIO JTOKYMEHTAIIUI0;- OQOPMIISTh KaJIpOBYIO
JIOKYMEHTAITNI0;- 0(DOPMIISITH IPETEH3NOHHO-UCKOBYIO JIOKYMEHTAIIHIO.



B pe3ynbrate 0CBOGHUS TUCIHUIIMHBI 00YJalOUIHiics JOIDKEH 3HATH!

- TEPMHUHOJIOTHIO B 00J1aCTH JOKYMEHTAI[MOHHOTO O0eCcTieueHus yrpaBieHUs;

- HOpPMAaTUBHBIE JIOKYMEHTBHI, pErJIAMEHTUPYIOIIME COCTaBlIeHHEe M OhopMIeHHE
JIOKYMEHTAIIUU U TIOPSJIOK €e 00pabOTKH;

- TpaBWwiIa COCTaBJCHHA M OGOPMIICHUS  OpPTraHU3AMOHHO-PACTIOPSIUTEIBHBIX
JOKYMEHTOB, BXOJAAIIUX B YHUDUIMPOBAHHYIO CUCTEMY OpPraHU3alMOHHO-PACIIOPSIUTEIbHbBIX
JOKYMEHTOB, YHUQUIMPOBAHHYIO CHUCTEMY IEPBUYHON YYeTHOW MOKYMEHTAllMM B 4YacTu
JTOKYMEHTAIUH 10 y4eTy TPYAa;

- TIOPSIIOK TPOBEACHUS SKCIEPTU3bI IIEHHOCTH JTOKYMEHTOB W TOATOTOBKH JeN K
ApXUBHOMY XpaHEHHUIO.

- TEXHOJIOTHIO OPTaHU3aIMH JOKYMEHTO000pOTa B OpraHu3ausaX (YUpEKICHHSIX ).

4. OOmee KOJMYECTBO 4YAaCOB HA OCBOeHHMe padoyeil mNporpaMmMbl Y4eOHOM
AUCHUTLIMHBI:

MaKCUMaJIbHOW yueOHOU Harpy3ku obydaromierocst 40 4acos, B TOM YHCIIE:

- 00s13aTeNbHON ayUTOPHON yueOHOH Harpy3ku oOy4varomerocst 40 4acos;

5. Bux npoMe:KyTOYHOM aTTecTalum . nuddepeHInpoBaHHbIi 3a4eT

6. OcHoBHbBIE pa3esibl JMCHHUIIIHHbI:
1 - OcHOBBI TOKYMEHTHUPOBAHUS YIPABIECHYECKON S TENbHOCTH
2 - OpraHu3anusi CUCTEMbI JOKYMEHTAIIHOHHOTO 00ECTICYCHHUS
3 — Opranusanus paboThl ¢ JOKYyMEHTAMHU B OpraHU3alusX (YIpexKACHUSIX)
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