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AHHOTALNUA
Yyeii mporpamMmbl NpogeccuoHAJIbLHOT0 MOYJIS

[IM.04 BbinoJsiHenue pa6ot mo npogeccun cayxamuii 21299 /lesonpoun3Boauresib
110 CIICHUAJIbHOCTHU

40.02.04 OpucnpyaeHuus
Kpanmuukarnus BeITyCKHUKA
Opucr

1. OOaacTb NpMMeHeHHs MPOTrPaMMbI
IIporpamma  y4eOHOW  OUCHMIUIMHBI ~ SIBISETCS  YacThbl0  OCHOBHOH  Ipo(ecCHOHATBHOMN

00pa3oBaresbHON POrpaMMbl OJATOTOBKHU creruanuctoB cpeanero 38eHa (IIIICC3) B cooTBeTcTBUM
¢ ®I'OC no cnenunansaoct 40.02.04 «tOpucnpyneHuus»

2. MecTo AUCHUILIMHBI B CTPYKTYpe OCHOBHOIl mnpodeccHoHAILHOM 00pa3oBaTeIbHOI
NMPOrpamMmbI:
[IM Bx0auT B MpodheCcCHOHATBHBINA UK

3. TpebGoBanus Kk pe3yabTaTaM O0CBOCHUSN IMCUHMILINHBI:
B pesynbrare u3yuenus npohecCuoHaTBLHOTO MOTYJIS 00YYaIOIIUNACS TOJDKEH BJIAAETh
HABbIKAMM.
— M[OATrOTOBKH HOPUIUYCCKUX JOKYMCHTOB, B TOM YHCIC C HCIIOJIB30BaHUEM
MH(OPMALIMOHHBIX TEXHOJIOTHIA;
— TPOBEIEHUS aHalu3a JEHCTBYIONIEH CUCTEMbI IOKYMEHTAlMOHHOTO 00eCeYeH s
yIpaBIeHUS OpraHU3alliy 715 ONpEeIeIeHUs 3a/1a4 10 €€ aBTOMaTU3alluu
—  TOATOTOBKHU TEXHUYECKOI'O 33JIJaHUs HA BHEJPEHUE CUCTEMbI AJIEKTPOHHOTO
JIOKYMEHTOO000pOTa B OPraHU3allii B paMKax CBOMX KOMIIETEHIIHHI, METOINYECKOTO
COTIPOBOXICHHUE MPOIIECCOB BHEIPEHUS U IKCILTyaTaIllii CUCTEMBI SJIEKTPOHHOTO
JIOKYMEHTOO0OpOTa B OpraHu3aIiiu
Ymersb:

0(QOpPMIISITh pa3INYHbIE BUJIbI TUCEM;
OCYILIECTBIIATh JOKYMEHTUPOBAHUE OPraHU3aLMOHHO-PACIOPSAIUTEIIBHON NEATEIbHOCTH
YUPEKIACHUN.
— paboTaThb B CHCTEME AJIEKTPOHHOI'0 JOKYMEHTO000pOTa OpraHU3aIiu
— IPOBOAUTH AHAJIN3 U OLIEHKY BO3MOYKHOCTEN CUCTEM IIEKTPOHHOIO
JOKYMEHTO000pOTa, pa3pabOTaHHbIX JIJIsl OpraHU3aLui, IPEACTaBIATh Pe3yIbTaThl
aHaJIM3a JIeJ0NPOU3BOICTBEHHBIX MPOIIECCOB OPraHU3aIMK B rpapueckoM BUIE
3HaTh!
— OCHOBHBIE CBEJICHUS U3 HCTOPHH JIEIONPOU3BOJICTBA;
— o0IIue MoJI0XKEHUS 10 TOKYMEHTHPOBAHUIO YIIPABICHUECKON AEATEIbHOCTH;
— BHUJABI JOKYMEHTOB: TPYAOBBIE JOIOBOPHI; MPHUKA3bl O IPUEME, YBOJbHEHHH, MEPEBOJC;
TPY/AOBBIE KHUKKH, TUYHBIE KAPTOUKU PaOOTHHUKOB.
cnenuuKy CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000POTa, UCIOJIb3YEMBIX B COBPEMEHHOM
JIEJIONIPOU3BOJICTBE
— (hyHKIMOHAJIbHBIE OCOOCHHOCTHU PA3IMYHBIX CUCTEM JIEKTPOHHOTO IOKYMEHTO000pOTa,
UCTIONB3YeMBIX B cdepe JTOKYMEHTAlMOHHOTO OOECIeYeHUs YIPaBICHMS, PBIHOK
IPOrPaMMHBIX MPOAYKTOB [0 aBTOMAaTH3allMd JOKYMEHTAllMOHHOTO oOOecreueHus
yIIpaBJICHUSA



OK 01. Beibupatb criocoOsI penieHus 3aa4 NpopeccCuoHanbHOM eI TeNbHOCTH,
MPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM.

OK 02. Mcnonp30BaTh COBpEMEHHBIE CPECTBA [IOUCKA, aHAJIN3Aa U UHTEPIIPETALIUU
uH(popMalnu, 1 UHOOPMALIMOHHBIE TEXHOJIOTUHU I BHIIOTHEHUS 331a4 NpodecCHOHaIbHON
JESTENIbHOCTH.

OK 03. ITmanupoBath U peain30BbIBaTH COOCTBEHHOE MPOGECCHOHATBHOE U TUYHOCTHOE
pa3BUTHE, IPEANPHHUMATEILCKYIO JESTEIbHOCTh B MPO(EeCCHOHANBLHOMN cdepe, UCIOTb30BaTh
3HaHUA N0 PUHAHCOBOM IPAMOTHOCTHU B PA3JIMYHBIX KU3HEHHBIX CUTYaUSX.

OK 04. D dexTrBHO B3aMMOACHCTBOBATH 1 pabOTaTh B KOJUIEKTUBE H KOMAHJIE.

OK 05. Ocy1iiecTBiIsITh YCTHYIO U TUCbMEHHYI0O KOMMYHUKAILIMIO Ha TOCYAAPCTBEHHOM SI3BIKE
Poccuiickoit @denepanuu ¢ yueToM 0COOEHHOCTEN COLMAIBHOTO U KYJIbTYPHOI'O KOHTEKCTA.
OK 06. [TposiBnsATH TpaXk/1aHCKO-MATPUOTUYECKYIO TTO3UIIHNIO, IEMOHCTPUPOBATH OCO3HAHHOE
MIOBEJICHHE HA OCHOBE TPAJUIIMOHHBIX OOIIEUEIIOBEUCCKUX IEHHOCTEH, B TOM YHCIIE C yUYEeTOM
rapMOHHU3alUU MEKHALMOHAIBHBIX U MEKPEJIIUTHO3HBIX OTHOLIECHUH, IPUMEHSTh CTaHAAPTHI
AHTUKOPPYILIUOHHOIO [TOBE/ICHUS.

OK 07. CogeiicTBOBaTh COXPAHEHUIO OKPYXKAIOIIEH Cpeibl, pecypcocOepeKeHUI0, TPUMEHSTh
3HaHUS 00 U3MEHEHHUH KIMMAaTa, IPHHIUIBI OEPEKITMBOTO MPOU3BOCTBA, YIPPEKTHBHO
JEICTBOBATDH B YPE3BBIYANHBIX CUTYAIIHSIX.

OK 08. Ncnonp3oBath cpeacTBa GU3NIECKOIN KYIbTYPHI Ui COXPAHEHHS U YKPETUICHHS
3JI0POBBS B IIpoLecce MPOPECCUOHANBHON ASITEILHOCTH U MO AePKaHUI He00X0IUMOTO
yYpOBHS (PU3MUYECKON TIOATOTOBICHHOCTH;

OK. 09. Ilonws3oBaThcs MpodecCHoHaTIbHON JOKYMEHTAIMEH Ha TOCYyIapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX.

IIK 1.1. OcymecTBusTh npodeccuoHalbHOE TOJIKOBAHUE HOPM IpaBa.

IIK 1.2. [IpuMeHsTh HOPMBI ITpaBa JJIsl peLIeHus 3a7a4u B IpO(heCCUOHATIBHON e TEIIbHOCTH.
IIK 1.3. Bnagets HaBbIKaMU MOJATOTOBKHU IOPUANYECKUX TOKYMEHTOB, B TOM UHCIIE C
UCTIOJIb30BaHUEM WH(OPMAIIMOHHBIX TEXHOJIOTHA.

4. O01mast TpPyA0éMKOCTH JUCHUNJIMHBI COCTABJIsIET

MaKCHUMaJbHON y4eOHOU Harpy3ku oOyuyatomierocst 276 4acoB, B TOM YHCIIE:
oOs3aTenpHas ayJuTopHas yueOHasi Harpy3ka oOyuatomuxcs 140 yacos;
caMmocTosiTenbHas pabota 18 yacos

5. Bua npomeskyTO4HOM aTTecTallMM: KBaTU(UKAITMOHHBINA SK3aMEH

6. OcHOoBHBIE pa3e/ibl JMCHUIIJIMHbBI:
1. MJK.04.01. OcHOBBI 1€7T0MPON3BOJICTBA
2. MJIK.04.02. DneKTpOHHBINA JOKYMEHTOOOOPOT
3. Tlpou3BoacTBeHHas TPaKTHKa
4. TlpomexxyTouyHas aTTecTalys: 3k3aMeH (KBaTU(PUKAIIMOHHBII)
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